v, «YTBepxKmaO)

lIi)IpeKrop MKOY HIIN

TIOJIOXKEHUE g
O 3AIIUTE I[TEPCOHAJIbHBIX JAHHBIX COTPYTHUKOB HIKOJIbI
1. O6ume ITOJIOKEHUS:

1.1. Iensio HanHoro Ilonoxenus ABJIIACTCS 3aIMMTA TIEPCOHANBHEIX A@HHBIX PabOTHHUKOB OT
HECaHKIIMOHUPOBAHHOTrO AOCTYMa, HEMPaBOMEPHOTO MX UCIIOIb30BAHUS WITH YTpaTHL.

Konexca PO, Konexca 00 aIMUHHCTPATHBHEX lipaBoHapymennsx PO, [ Paxnanckoro Konexca
P®, Vronosroro Konexca PO, a raxke ®enepansroro 3akoHa «06 HH(bopMauHH,
HHpOpMaTH3anmy 1 3amuTe HHOpMarmmy

TO3BONISIOMHE HeHTHUIIMPOBATE ero JHYHOCTB.

2.2. B coctas TICPCOHAIBHBIX TAHHEIX paGoTHIKA BXOJISIT:
- AHKCTHBIC U GHorpadmyeckpe JTaHHEBIE;

- o0pasoBanue;

* CBENICHUSI O TPY/10BOM ¥ 06Imem CTaxe;

- CBENICHHS O COCTaBe ceMbu;

- ACTIOPTHBIE TaHHBIe;

- CBEJICHHAS O BOMHCKOM yuere;

- CBEJICHMS 0 3apaboTHOI Mmiare COTpYIHUKa,

= CBEIICHUS O COIHATBHEIX JBTOTax;

= CHCIII/IaJII:HOCTB,



- 3aHUMaeMast I0JKHOCT,
- HATMYHe CyIUMOCTeit;

- [IpEC MECTa KUTEIbCTRA;

- IOMAaIIHu Tenedomn;

- MECTO pabOTHI MITH Y4eOHI YIIEHOB ceMbi 1 POJICTBEHHHKOB;

- XapaxkTep B3aUMOOTHOIIEHHI B CEMBE;

- COJIepAKaHKE TPYAOBOTO TOTOBOpA;

- COCTaB NEKIAPUPYEMBIX CBENCHUH O HAJIMH MaTepHabHBIX EHHOCTElH;
- COZICpXKaAHKE NEKIIApALliH, TI01aBaeMOii B HAJIOTOBYIO MHCIIEKIIHIO;

- HOJUTMHHUKH ¥ KOIHH TIPUKA30B 10 JIMYHOMY COCTaBY;

- JIMYHBIC 1IEN1A U TPYI0OBBIE KHIDKKH COTPYJHUKOB,

- OCHOBAHMs K MIPHUKA3aM 110 JITYHOMY COCTaBY;

T JAIeNa, conepxaide MatepHanbl o TIOBBIIICHHIO  KBATH(DUKAMHE 1 IEePENOATOTOBKe
COTPYAHHUKOB, MX aTTeCTAIMH, CITY)KeOHBIM paccrienoBanusm;

- Konmum OTYETOB, HampaBJIsieMBIe B OpTaHbl CTATUCTHUKH.

2.3. Jlanubie MOKYMEHTBI SIBIISTIOTCS KOH(I)HI[CHLII/I&JILHBIMPI, XOTsl, YYUTBIBAS MX MAccOBOCTE K
CIMHOE MecTo 00paboTku U XPaHCHHS - COOTBETCTBYIOMHL TPU(] OTpaHMYeHHs Ha HEX He
CTaBHTCH.

3. O6paborka EPCOHAIIBHBIX JTAHHBIX:

Crenyromme obmue TpeGopans:

3.2.1. O6paborka TICPCOHATIBHBIX JaHHBIX PaGOTHHKA MOXET OCYIIeCTBASATECS HCKITIOYHUTENIEHO
B Hemsax obecrewenus coGmonemus 34KOHOB ¥ HMHBIX HOPMATHBHEIX IIPABOBBIX aKTOB,
CONCHCTBHS paGoTHmMKam B TpynoycTpolictee, o6yuenunm n TIPOABIKEHHH 110  ciryxGe,
obecriedenns nmmymolf Oe3omacHocTH paboTHHKOB, KOHTpOIII  KonM4YecTBa M  kawecTsa
BBIIOJIHSIEMOM paboThI M 06eceuents COXpPaHHOCTH UMYIIECTBA.

Tpynoseiv Kogekcom u VHBIMH (heTepabHBIME 3aKOHAME,



YBCIOMJICH 00 3TOM 3apaHee W OT Hero MOIDKHO OBITh TOMYYEHO MHMCHMEHHOE cornacue.
PaGotonarens momxen COOOIUTE  PaGoTHHKY o HEJSIX, TUpEeanonaraeMbIX HCTOYHMKAX W
CIIOCO0AX MOMYYEHUS TIEPCOHATBHEIX JIAHHBIX, & TaK Xe O XapaKTepe IO IexaIIHX MOy YEHHIO
TICPCOHANBHBIX NaHHBIX M MOCITEACTBHAX OTKA3a PabOTHHKA IaTh MUCEMEHHOE Corjacue Ha WX
OJIyYEHHE.

3.3. K o6pa6orxke, TCPE/latie M XpaHEHHIO TePCOHATBHBIX NAHHEIX paboTHHKa MoryT mmers
AOCTYII COTPYIHUKH:

- Oyxranrepun;
- COTPYAHUKY CITyXObI yIIpaBieHms IEPCOHAIOM;

- COTPYAHUKH KOMHLIOTepHLIX OTIEIOB.

HAIMOHAIBHOM, S3BIKOBOHA, PCIIMTHO3HOM ¥ TapTHItHO IPUHAICIKHOCTH 3alIPCIICHO M KapaeTcs
B COOTBETCTBHUH ¢ 3aKOHOAATEIIbCTBOM,

3.5. Ilepenaua TICPCOHAIIBHBIX IAHHBIX PaGOTHIKA BO3MOYKHA TOJIEKO € coTnacus paboTHUKA Wiy
B CIIyHasix, IPSIMO MPeyCMOTPEHHBIX 3aKOHOATEILCTBOM.

YCTaHOBJICHHOM (e nepansHbIMK 3aKOHaMHu;



3414, COOTBETCTBYIOMUX 06hEKTHBHOM NIpUYHHE cOOpa THX AHHBIX,

Korzaa sto Heo6XoumMo B messx HPEAYIPEXRACHUS YTPO3BI KUIHH 1 3M0POBBIO PabOTHHKA MK B
CIIy4asix, yCTaHOBIEHHBIX henepanbEbIM 3aK0HOM.

3.6. Bce wmepsr KOH(HICHIMATEHOCTH npu cbope, o6paGorke u XPaHCHUH TIePCOHATBHBIX
JMaHHBIX  COTPYIHHKA PacmpocTpaHsioTcs Kkak Ha OymaxwHble, Tak u mHa ANICKTPOHHEIE
(aBTOMaTHBI/IpOBaHHBIe) HOCHTENH HH(pOpMarmwy,

3.7. He nomyckaercs OTBEYAThL HA BONPOCHI, CBS3aHHbBIE nepenavedt nmepcoHambHOM
HHpOpPManMH o Teneony mim daxkcy.

3.8. XpaHeHHe NIEPCOHAIBHBIX HaHHBIX TOJDKHO IPOUCXOJUTE B nopsiake, HCKITFOYAIOIEM HX
YTpary unm ux HCHpaBOMepHOC HCTIIOJIB30BaHUE,

4. loctym k mepconambbm JTAaHHBIM:

4.1. BHyTpenuuit AOCTYI (ZOCTYI BHYTpH OpraHu3anmm).

4.1.1. Ipaso AOCTYNA K IePCOHAIBHBIM TAHHEIM COTPYTHHKA UMEIOT:
- AUPEKTOP OpraHu3aIiu;

- PYKOBOmMTENH CTPYKTYpHBIX TIONpasyeNieHnt 10 Hanpassenuio ACATENBHOCTH (mocTyn K
JTHYHBIM TaHHBIM TOJIBKO COTPYIHHKOB CBOEro nojpasienenus);

- caM pa6OTHPIK, HOCHUTEJIb TaHHBIX.

- APYTHE COTPYAHUKH OPTaHU3AIMH MPH BBITOHEHHN MMy CBOMX CIIy)eOHBIX 06s3aHHOCTE,



4.1.2. ITepeuens JIALL, IMCIOIIUX JOCTYI K TIEPCOHATBHBIM JMalHBIM pabOTHHKOB, OIIpENIEIIIECTCS
TIPHKa30M TUPEKTOpa.

4.2. Bremnwuit nocrym.

4.2.1. K umcny maccoBbix NOTpeOUTENEH MePCOHANTBHBIX AAHHBIX BHE OPTaHH3AIUM MOKHO
OTHECTH TOCYAapCTBEHHEIE U HETOCYy1apCTBEHHBIE (hYHKIIMOHAIbHEIE CTPYKTYpHI:

- HAJIOTOBBIE HHCIIEKIH,
- IPABOOXPAHHUTENBHBIE OPTaHbI;

- OPTaHbl CTATHCTHKY;

- CTPaXOBBIE areHTCTBA;

- BOGHKOMATBI;

- OPTaHbI COMANBHOTO CTPAaXOBAHHSI,

- TIEHCHOHHBIE (hOHIBI;

- IOApa3IeICHHsI MYHHUIUTTIAIbHEIX OpPTaHOB yIIPaBJICHUS;

422, Hanzopro-kouTponsumre OPTaHBI HMEIOT I0CTYT K MHYOPMALHY TONBKO B chepe cBoeii
KOMITETEHIINH,

4.2.4. llpyrue Opra’u3aIuy.

Ceenmennst o paGoraromenm COTPYNHUKE WM yXE YBOJNCHHOM MOTYT OBITH IpEeNOCTABICHEI
APYTOH OPraHM3AIMK TOTBKO C THCHMEHHOrO 3aIpoca Ha OJIaHKe OpraHu3aruu, ¢ HPHUIIOKEHUEM
KOTTHMH HOTapHaIBHO 3aBEPEHHOTO 3asBIICHUS paboTHuMKa.

HCpCOHaIIBHBIC JaHHBIE COTpYIAHUKA MOTyT OBITH IpeaoCTaBIEHbLI POACTBEHHUKAM MJTH YICHaM
€TI0 CEMBH TOJILKO C ITACBMEHHOT'O paspemenus camoro COTpyaHHUKA.

B cnywae pasona Grismias cympyra (Cympyr) umeror TPaBO OOPATUTBCS B OPraHM3AIMIO ¢
TTHCEMEHHBIM 3aIIPOCOM O pasmepe 3apaboTHOM maTe! COTpyTHMKaA 6€e3 ero cornacug. (VK PO).

5. Bammura nepconanbHbx JIaHHBIX



5.4. 3amuTa MepCoHambHbIX JaHHBIX pabOTHHKA OT HETIPABOMEPHOTO MX MCIIONB30BAHUS MK
YTpaThl JNOJDKHA OBbITh oO6Gecredena pabotomarenem 3a cuer ero CPEICTB B mOpsiKe,
YCTAHOBIICHHOM (e IepatbHBIM 3aKOHOM.

5.5. «BHyTpenHss 3amuTay,

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHMPOBAHHOTO J0CTyNa K TIEPCOHAIBHBIM aHHBIM
JIBIFIETCSA, KaK IpPaBMIO, mMepcoHa, paborarommit ¢ jmoxkymenramu 0asamMi  maHHbIX.
Pernmamenrarus AOCTYIIa TIEPCOHANA K KOH(HACHIHAIEHENM CBCACHMSAM, JTOKyMEHTaM M Gazam
AHHBIX BXOIHUT B YHCIIO OCHOBHEIX HalpaBIIeHUi OpraHM3alMONHON 3amuThI HHpopManuu u

cobmonare psi Mep:

- OTPaHWYCHHE W periaMeHTalyst cocTapa PaboTHUKOB, QyHKIMOHAIEHEE 00s13aHHOCTH
KOTOPBIX TpeOYIOT KOH(pUeHIHATEHEIX 3HaHU;

paboTHHKaMHu;

" PAllMOHABHOE pa3sMeINeHHe pPaGodnx Mect PabOTHHKOB, mpn KOTOPOM HCKITIOYANOChE Gl
OecKOHTpOITBbHOE HCIIOJIB30BaHME 3aIIUIaeMOi HHpOpMaluy;

" SHaHHEC DPAOOTHHKOM TpeGoBammit HOPMaTUBHO - METOMHYECKHX JOKYMEHTOB 110 3armure
MH(pOPMAIMK i coXpaneHun TaiHEI;

AOKYMEHTaMHU u 6azamu JAaHHBIX;

- OTIPC/ICNICHHE W periamMeHTanus cocrapa PabOTHHKOB, MMeroxK paBo jocryna (Bxona) B
TIOMCINCHHE, B KOTOPOM HAXOIUTCS BEMUCITHTEIIbHAS TEXHHKA,

- OpraHusamnus TOPSIIKA YHUYUTOXEHUS HH(bOpMaHHH;

= CBOCBPEMEHHOE BBISBJICHHE HapyMIeHns: Tpe6oBaHmit paspermuressHoji CHCTeMBbI JIOCTyTa
paboTHUKaMu noJpasaesneHus;

- BOCIHATaTeNbHAS M  paskscHUTENbHAS pabota ¢  corpymrukamu NOApa3fieieHus 1o

TIPENYIPEXKICHAIO  yTPATBl  TeHHEIX CBCICHUH TIpu  pabore ¢ KOH(pHIeHIM AT HEIMY
NOKYyMEHTaMHu;

TeHEpaNbHOrO nMpekTopa, - PyKoBommuremo crpykryproro MoApasnenenus. (nanpumep, mpu
TOAITOTOBKE MATepHAIOB st aTTecTary paboTHHKa).

5.5.3. 3amura IICPCOHATBHBIX MaHHBIX COTPYAHHUKA Ha SIIEKTPOHHBIX HOCHUTEISIX.,



Bee mankw, comepxarmue TICPCOHATILHBIE NaHHBIE COTPYNAHMKA, JOKHBEI GbITh 3aIIUIIEHBI
T1apoJieM,  KOTOPBIA  coobImaeTcss pyKoBOAUTENIO CIYXOBI YIpaBIIeHHs IepcoHATOM W
PYKOBOZHUTEITIO CITyXObI HHYOPMAITMOHHBIX TeXHOIOI M

5.6. «BHEImHSS 3amuTay.

5.6.1. Jlng 3ammre! KOHQUIECHIITATEHOM HHpOpMANUK  co3maroTes LeJICHAIIPaBIICHHBIE
HEOJNArONpHUSTHBIE YCIOBHS W TPYIHOTIPEOI0/INMbIE IPENISTCTBHS TS JIMia, IBITAIOIIETOCS

OBJIAICHUE IICHHBIMH CBEICHUSMH W HX HCTIOTb30BAHAE, HO M WX BHIOM3MEHEHHe,
YHUMTOXKCHHC, BHECCHHE BHpYCa, IOIMEHA, bambcnduxaums  comepxanms PEKBH3UTOB
JOKYMEHTA U JIp,

TCXHOJIOTHIO COCTaBJICHUH, Od)OpMJIeHI/I}I, BEACHUS U XpaHCHUs HAOKYMEHTOB
MaTepuanoB B OTAENIE nepcoHasa.

5.6.3. Jlmst oGecrieyenns pHemHe} 3aIHTBI IEPCOHATBHBIX TaHHBIX COTPYIHUKOB HEoOX0aMMO
COOMIO/IAT psin Mep:

- IIOPAZIOK [IpHEMa, yYeTa U KOHTPOJIS AeSTeTbHOCTH TIOCETHTEIIEH;

- IPOTTYCKHOH PeXXUM OpraHH3aIH;

" YCT 1 OPSIIOK BBIJAYH YAOCTOBEPEHMIA;

- TCXHIMECKHE CPE/ICTBA OXPAHEI, CHTHATH3ALHH;

- IIOPANTOK OXPaHEI TEPPUTOPHH, 3/[AHMH, TIOMCIICHUH, TPAHCTIOPTHBIX CPEICTB;

- TpebOBaHMs K 3auTe HHbOPMAanuu mpu HHTEPBBIOMPOBAHUHU U COOECEIOBAHMSIX.

6.1. 3akperuienne mpas paboTHuKa, PETIAMCHTHPYIOIMX 3AIMUTY €r0 MepCcoHaNbHEIX JAHHBIX
00ECIIETMBACT COXPAHHOCTD TIONHOM 1 TOYHOU HH(OPMAIK O HeMm.

6.2. PaGoTHHMKH wu UX  TPEICTAaBUTENH IOKHBI OBITH O3HAKOMJIEHBI 10 pacucky ¢
AOKYMEHTaMHU OpraHW3aIuy, YCTaHaBIIMBAIOIIMMH HOPSIOK obpabdhoTku NIEPCOHATIBHBIX JAHHBIX
PabOTHHKOB, a Taxxke 06 nux TpaBax ¥ 00SI3aHHOCTSIX B 9Toi 06TacTH,

6.3. B uensx sammrer TIEPCOHANLHBIX NaHHbIX, XPaHSIHXCS Y paboTonarens;, paGoTHuK Hmeer
paBo:

- TpC6OBaTL HCKITIOYCHUS UITH HCIIPaBICHUS HEBEPHBIX HJTH HETIOJIHBIX IIE€PCOHAILHBIX JaHHBIX,



TIOJIYYCHHE KOMMUH JTF0O0L] 3aIricy, comepokareit NEPCOHATbHEBIE JaHHBIC,

- NICPCOHANIbHBIE MaHHBIE OLEHOYHOTO XapaKTepa JOMOIHUTH 3asBICHHEM, BBIPQXKAIOIKAM ero
COOCTBEHHYIO TOUKY 3pEHHs;

- OTIPENICIIATE CBOUX TIpeICTaBHTE el s 3alUTHI CBOMX MEePCOHATBHBIX JAHHEBIX;
- Ha COXpaHEHHe W 3aIIUTy CBOESH JTHYHOM 1 CeMEHHOM TalfiHEI,
6.4. PaboTHuK 0651321

- HepenaBath  paboTomarenro  wim €TO  TIPEACTABHTENIO  KOMILIEKC JOCTOBEPHBIX,
AOKYMCHTUPOBAHHBIX  MEPCOHATBHBIX AaHHBIX, COCTAB KOTOPBIX ycTanoBnen Tpynosem
KoJexcom PO,

- CBOEBPEMEHHO COO6I.[IaTB pa60T011aTemo 06 U3MEHEHUH CBOUX MICPCOHANBHBIX TAHHBIX

6.5. PaGoTHMKM crassT paboTonatens B w3BecTHOCTE 00 Wu3MeHeHHH bamummm, UMCHH,
OTHECTBA, NATBI POXNIEHHS, YTO TIONy4aeT OTpakeHHe B TpPYIOBOIL KHU)XKKE Ha OCHOBaHHH
HPECTaBICHHBIX TOKYMEHTOB, Ilpu HeobxomuMOCTH HU3MEHSIIOTCST JTaHHBIE 06 oOpazoBannm,
npodeccun, CTICIHATIEHOCTH, TIPHCBOCHHH HOBOT'O paspsizia u mp.,

7. OtBercTBeHHOCTD 32 pasriamenne  KoH(GUACHIHATBHOH MHDOPMALMK, CBS3aHHOH ¢
NEPCOHANBHBIMU TAHHBIMHK

7.1. Tlepconanpmast OTBETCTBEHHOCTh - OJHO M3 TIIABHEIX TpeOOBanMit K oprammsarmu
byHRKUHORMPOBAHMS cHCTEME] 3alUTEl NEPCOHANBbHON MHDOPMANHE 1 o0s13aTeNbHOE yenoBme
obecnieuenwus apdexruBHOCTH 310N CrHCTEME .

7.2. ¥Opummueckume nu busuueckue A, B COOTBETCTBHUM CO CBOMMH MTOJIHOMOYUSIMHU
Blaneromue wmHbOpManmelr o Tpaxcianax, mosywaromme UCTIONB3yIOmKe ee, Hecyr
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOMaTeNbeTBOM Poccumiickoii Denepanuu 3a HapymeHue
PEXHMa 3a1HTEI, 06paboTKK 1 TTOPsIZIKA MCTIONB30BAHHMS JTOl “HGOpMarmy,

7.3. PyxoBoamres, Paspelalommii foctyn cotpynmamxa k KOH(waeHHHanLHOMy JAOKYMEHTY,
HECET IePCOHAIBHYIO OTBETCTBEHHOCTS 33 JaHHOe pa3pelneHue,

JOKYMEHT, Hecer CAMHONMYHYIO  OTBETCTBEHHOCTH 37 COXpaHHOCTH  HOCHTENS g
KOHHICHIHAIBHOCTE uHpOpMarHy,

7.5. Jlnna, BuHOBHEIE B HapyIeHWn HOpM, PETyHpyomux monyyenue, 00paboTky n 3ammTy
IICPCOHANBHBIX  NaHHBIX paboTHuKa,  mecyrt AUCHHUTITHHAPHYIO, aIMHHHUCTPATHBHYIO,

rpamchxo-npaBOByfo 28)071 YromaoBuyro OTBETCTBEHHOCTh B COOTBETCTBUH C d)CIIepaJ'IBHBIMH
3aKOHaMu,

CBENICHUSIMH  KOHQUMIeHUHATBHOTO Xapakrtepa  paGoTomarens BlpaBe  mpuMenHsTH
TpeyeMoTpennste Tpynosmv Konekcom AMCIHIITMHAPHBIE B3BICKAHMS,



